
STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

sheet: I of 
Sche&le #: 200600fO 

Nfective Date: M122ROOo 

( A w ~ Y  use) (Archives use) 

Date: February4.2000 Date Rece4ved February 10,2000 

MntrolNo.: NIA AgencyCode: 0467 

Control No.: 990728-03 

Applicant Ga Department of Comedjons 

Address: East Tower, #2 Martin Luther King Jr. Dr., S.E. 

Creating 
omce: FadMes Division Administration 

Address: East Tower, #2 Martin Luther King Jr. Dr., S.E. 

Adminkbator: James Doctor, Division Director 

Phone: (404) 651-9905 
FAX: (404) 4634286 

Phone: (404) 656-2809 

Phone: (404) 656-2809 

Application 
Type: New 

Class: Individual 

Series Title: General Daily Activity Log Books 

Dates of Series: January 1,1975 and ongoing 

Access: Confidenu State Secret. 0.C.GA. § 42-536 (c) (tab 2). GDC Rules and Regulations 
124-1-G.09. Records Amended. 

Function 
Documented: State P h n s  and ProWhnl Detention, Diversion and Transitional Centers provide for the 

incarceration, rehablitation, education, heah. and m e d i i  care ofthose persons placed in 
theirjurisdiction by courts of law. These prisons and centers maintain d d y  acwun6 of 
inmate and staff activity by way of Omcid entries made in log books. These entries in the 
books and the entire book represent documenWn of daily a m  and acwuntabilii of 
inmates and detainees as well as staff. The GDC probides faci!&es for the speciflc 
incarceration of inmates sentenced to death by wuhs of law in the Sate of Georgia 
These faciMes maintain dady accounts of inmate activity by Omcial enbies made in 
individual log books assigned to each inmate housed in the ‘Under Death Sentence UnR of 
the Mi. In the event of an exewtion of an inmate, entries are made in a log book 
indcating &ies ofthe inmate on ‘Death Watch’. GDCs Standard Operating Procedures 
llA07Mx)7,11BO14013,llA07MM6, llBO2Mx)4,11B~-0001. 

Conslsk ot: Omcial entnes d M n g  a m e s  of mmates and btan in d aleas of the M e s  on each 
Correcbond post asslgnment throughout the insttubon or center. eg Control Room, inmate 
housing areas, I D Room. WatonlSegregabon und. m a d  W o n .  dsaplinary M e s ,  
Under Death Sentence Unlt and Death Watch 



STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

sheet: 2 of 
Schedule #: 200&0010 

Efedve Date: M122/2OOO 

Media: 8 'x X 11 Bound books 

Arrangement Chronologically by year by post assignment 

Indexed by: Card i n k e d  

Retention 
Requirement 

State Lav or Regulation: 
Federal Lav or Regulation: 

Audit Period: 

TWO (2) Years (see 0.C.G.A 5 9-3-33) 

Administrative Ned: Four (4) years 

CutOffEvent Annualty 

Total 
Retention: Four (4) years 

The above retention period is consisted with the requirements of the Georgia Records Ad 
(O.C.G.A. 501890 et seq.). We submit this retention schedule to the State Records Committee wilh 
the recumtnenda~ that it be approved Ibr he named record series. 

x \ 

submitted by: z Izq b a a  
Dorothy Fat&, Records Managemf O h  ' Dad ' 

this recommended retention period for the named 
records series 

en& HRECORDSFORMSlO467-2-2 WP!J- February 16,2WO 



- . 
STATE OF GEORGIA 

STORAGE REFERENCE AND DISPOSITION PLAN 
RESOURCE IMPACT PROJECTION Sheet: I of 

Authorizing Schedule #: 2000-0010 

( A m b  Use) 

Date Received: February 10,2000 

ControlNa: NIA &encycode: 0467 

Control No.: 990728-03 

ScriesTa*: GeneralDdyAftivitgLogBooks 

C m n t  
Accumulation: 

Annual 
Accumulation: 

Reference 
Ac4ivity: 

Fourteen thousand, five hundred twenty-nine (14,529) volumes 

Ei&teen hundred (1 800) volumes 

Thuty (30) per year (for files 12 to 24 months old) 

series 
Inventory: Log books are arranged chronologically by year, by post assignment 

storage 

Special storage 

Containers: 15" x 11 718" x 9 518" boxes 

Conditions: Confidential State Secrets (O.C.G.A. 5 42-5-36 (c)) 

Proposed Disposition Instructions 
Cube End of calendar of y e q  

Maintain h Omce for: One (I)  y&, 
Transfer to: Local holding area; 

Hold Three (3) years; 
men: Destroy. 

The infomiation provided above abouf the &s is bue and accurate. The proposed disposition in-ns 
will effrcientfy protect the fights and interepvftESzyting agency. the sfate of Georgia, and the pubk. 

Date 
Signed: d a 

M a  h Doctor. W n  Director, Facibes %on 

submitted by: 2 I=rq/zdo 3 
Dorothy F a e r ,  Records.Managernent officer Date 

sewbs for these 
acwmulatbn, refere 

nd Disposition Plan. Changes in media. rate of 
raquire renegotiation of the 


